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WELCOME TO WESTPORT PRESCHOOL

Early Years are important learning years. 

At Westport Preschool and Occasional 
Care, our dedicated and qualified staff 
provide a warm and secure environment, 
where children feel comfortable to explore, 
create, discover and engage in a wonderful 
range of play and learning experiences.

We value and encourage family involvement 
as we support children to develop skills, 
knowledge and understanding through 
informal and structured play activities 
and shared social experiences.

WELCOME TO WESTPORT PRESCHOOL
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OUR PHILOSOPHY

At Westport Preschool we place the child at the centre of everything we 
do. We create a warm and nurturing atmosphere by being responsive 
to all children and their families. We value open, honest communication 
and seek always to build respectful and trusting relationships.

We believe that learning is for everyone and that a strong sense of 
wellbeing is crucial to learning and development. We are guided by 
children’s strengths, interests, culture and developmental learning needs 
to ensure collaborative planning of high quality play-based learning.

The Early Years Learning Framework, Reflect Respect Relate 
document and an inquiry approach inform our pedagogical understanding 
and guide the planning and delivery of early childhood curriculum. 
Every child is encouraged and supported to be actively involved in 
the learning process. Educators engage in reflective practice and on-
going assessment of children’s level of involvement to maximise the 
effectiveness of the teaching and learning program.

Exceptional facilities in both indoor and outdoor learning environments 
encourage each child’s playful exploration, creativity and meaningful 
engagement with the natural and physical worlds.

High expectations, consistency and a 
focus on the principles of continuous 
improvement are reflected in what 
we do and say. We believe that all 
children can learn and that our 
preschool can make a positive difference.
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GENERAL INFORMATION

Westport Preschool and Occasional Care offer exceptional facilities 
and resources, including a spacious and well-designed outdoor area, 
a range of interactive technology tools, ample materials and equipment 
for high quality exploratory play and a curriculum that builds on 
children’s strengths and interests within a play-based setting.

At our Preschool we focus on:
• creative play-based learning
• thinking skill strategies
• early literacy / numeracy
• oral language and concept development
• social skills for life-long learning
• music and movement
• physical skill development
• dispositions for learning

The term program incorporates a broad based theme that follows 
children’s interests and allows plenty of scope for meaningful involvement. 
A copy of key teaching and learning ideas is given to parents and the 
program is displayed, in greater detail, in the preschool.



POLICIES

Site specific policies are available to view in our Policy Folder located 
next to the sign on sheet. The Policy Folder contains information about 
the web-site link to all required DECD policies and procedures.

Our site specific policies include:
• Healthy Food Supply and Nutrition Policy
• Hot Weather Policy
• Skin Protection Policy
• Site Behaviour Code
• Parent Complaint Procedure
• Payment of Fees
• Enrolment and Orientation

PARENT INVOLVEMENT

Our preschool is a welcoming place and we value parent participation 
and involvement in the preschool program. 
Your views and comments are important to us as we work together to make 
our preschool a place for everyone. We pursue involvement in Community 
Projects, such as the Premiers’ Be Active Challenge and plan for the 
children to access local excursions, visitors, experiences and activities 
that help strengthen those valuable connections with the local and wider 
community.

Some ways that parents have chosen 
to be involved at Westport are through:
•  joining Westport Governing Council
•  sharing something of interest with our preschool group-a  

hobby, skill, favourite recipe…..
•  volunteering in the school canteen or towards school fundraising events
•  attending performances, assemblies, workshops, events and 

celebrations throughout the year
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PRESCHOOL SESSION TIMES AND FEES

With the introduction of Universal Access to Early Childhood Education, 
children enrolled at Westport Preschool are able to access 15 hours/week or 
30 hours/fortnight of preschool. Families are asked to negotiate a booking 
schedule that best meets the child’s needs.

Preschool Sessions:  •  Monday, Tuesday and Wednesday 
        8:40am to 11:40am & 12:00pm to 3:00pm
    •  Thursday: 8:40am to 11:40am

Preschool Fees:
•  Fees include 5 sessions of Preschool per week, lunch-time care and a 

Westport Preschool hat. Fees are $70 a term or $250 for the year, paid 
in Term 1.

Pre Entry Sessions
•   Pre-entry sessions are offered to enrolled children on Monday 

afternoons from 12.15pm to 2.45 pm in Term 4 from weeks 2-8. The 
number of sessions offered will be contingent on staffing and site 
capacity. Pre-entry fees are $15 per term. 

 Aboriginal children may attend preschool from three years of age.

Early Entry
•   Early-Entry for children with additional 

needs, may be available two terms 
prior to starting full time preschool and 
these sessions need to be negotiated 
in each case, to ensure that there is 
available space and that site capacity 
and the staffing ratio is not exceeded.
Early-entry fees are $15 per term.
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OCCASIONAL CARE SESSION TIMES AND FEES

Occasional Care is a ‘now and then’ child-care service designed for parents 
to have a break or attend other commitments. Our Occasional Care is 
licensed to care for up to sixteen children aged three years to five years 
old. Families are eligible for one session per week, unless there are special 
circumstances. Parents/care-givers are invited to come for an orientation 
visit prior to using the service.

Occasional Care Sessions—1 session per week 
for children over 3 years old
•  Monday 12:15pm-3.00pm
•  Thursday 8:45am-11:30am  

         12:15pm-3.00pm
•  Friday 8:45am-11:30am

 $5.00 Standard fee $1.50 Concession

Enrolments
We are always happy to take new enrolments 
for Preschool and Occasional Care. 

Please arrange a suitable time to visit during session times and 
speak with staff, by telephoning the school on 8341 7090.

OSHC
Preschool children are able to access before and/or after school care by 
registering through Camp Australia.
Westport Primary School OSHC service operates in the adjoining room, 
with shared access to kitchen and bathroom facilities and to the outdoor 
play area.

www.campaustralia.com.au
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STARTING PRESCHOOL & OCCASIONAL CARE

Your child will need to bring:
v  A water bottle and a change of clothing  

‘just in case’ as well as lunch, if staying for the full day.  
Where possible, please name your child’s possessions

v  A piece of fruit for our fruit bowl is appreciated
v  A healthy lunch, if staying for the day 

No chocolates, chips or lollies please!

Clothing
v Please choose clothing that 

covers the shoulders to maximise 
protection from the sun

v Suitable shoes (not thongs) will 
ensure your child is safe when 
playing on the equipment

v Clothing that is easy to manage 
when going to the toilet will 
assist your child to become 
independent

 (Please avoid clothing with ‘hard to undo’ 
fasteners or belts.)

v Westport Preschool t-shirts in the 
colours: blue, orange, red or purple are available to purchase from 
the Front Office for $16.50 each

v Please apply sunscreen at home

Morning and Afternoon Tea
v We offer the children fruit platters and additional healthy items 

including such things as yoghurt, smoothies,  
fruit toast, cracker biscuits and cheese

v Filtered water is available throughout the day
v Special dietary requirements are taken into account as needed

8

Special dietary requirements are taken into account as needed



Notices
Notices are sent home regularly and include preschool and school 
newsletters, as well as other parent information publications or  
community news as appropriate.

Health Checks and Dental Clinic
Child and Youth Health offer a health check service in our centre for 
children aged from 4 years 5 months and families are informed of the 
available times and invited to make an appointment. Preschool children
are eligible for free dental care at local Dental Clinics.

Medication and Health Needs
If your child requires any special medical attention, please advise staff to 
negotiate how these needs may be met. A ‘Medication Record’ is required 
to show parents’ instructions and consent. 
Children with medical conditions or specific additional physical needs 
may require a Health Support Plan so that their particular needs can be 
understood and addressed appropriately by our staff team. 
All information is handled confidentially.

Behaviour Management
Our aim is to help children to understand and manage their own behaviour 
for their own and others’ safety and general wellbeing. Be assured that we 
will deal positively and sensitively with all behaviour issues. We invite you 
to speak with us should you have any particular concerns. 
Our Site Behaviour Policy is comprehensive and guides our thinking and 
practices around behaviour and young children.

Delivering and Collecting Children
Please bring your child into the preschool each day and sign the Daily 
Attendance Sheet. To ensure children’s safety, we ask that only authorised 
people nominated on the enrolment form are to collect children from 
preschool. In an emergency you may write a note or telephone the school 
with the name and description of the collecting person.
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TRANSITION AND BUDDY PROGRAM

Our preschool transition program commences in Term 3 of each year and 
gives preschool children the opportunity to familiarise themselves with the 
school, the Reception teachers and Reception students. 

Our transition program includes;
v  Visits to the preschool by Reception teachers once a week for story 

time and book making
v  Visits to the preschool by Reception classes once a week during outside play
v  In Term 4, three formal transition visits to familiarise children with the 

school, classroom and teacher

In addition, the preschool program incorporates a number of strategies 
including:
v  Visits to the Resource Centre, Living Systems and general  

areas around the school
v  Participation in appropriate whole school activities/events
v  Readiness program to prepare children for the expectations  

of the Reception classroom
v  Involvement in our Better Buddies program to connect children  

with an older school ‘buddy’

With the Same First Day legislation, all children commence school and preschool 
at the beginning of the school year. Children are required to be four years of age 
before May 1st to be eligble for full time preschool in the same year. Aboriginal 
children may commence preschool from the age of three for 4 sessions/week 
and increase to 5 sessions/week in their eligible year of preschool. 

Better Buddies
Our Better Buddies Program is well established and works very successfully at 
Westport. An older buddy from Years 3 or 4, spends time in the preschool with a 
younger buddy. 
When the preschool child commences school, he or she has someone who 
is ready to be a ‘buddy’ in the yard and in other formal and informal school 
activities. Our preschool group enjoy the short time spent with buddies and their 
attendance and participation in the Preschool Graduation is a highlight for all.
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DOCUMENTING LEARNING

Memory Folder and Displays
A Memory Folder is compiled over time at preschool and contains 
photographs of play and learning experiences and examples of children’s 
work. This is given to the child when he or she graduates from preschool. 
Photographic displays of daily activities and experiences and samples of 
group projects are displayed so that parents and families can see what 
is ‘happening’ at our preschool and share in the learning experience with 
their children.

Statement of Learning
A Statement of Learning is prepared for each child over time at preschool 
and this addresses each of the five Developmental Learning Outcomes in 
the Early Years Learning Framework. The document describes the child’s 
strengths and achievements. Reports on progress occur throughout the 
year and the child’s Statement of Learning is given to parents at the end 
of his or her time at preschool. A copy is made available to the school.

The Developmental Learning Outcomes are:
• Children have a strong sense of identity
• Children are connected with and contribute to their world
• Children have a strong sense of wellbeing
• Children are confident and involved learners
• Children are effective communicators



INFORMAL INTERVIEWS AND CHAT TIME

Our staff enjoy sharing about your child’s day through informal and 
short conversations as we ‘meet and greet’ at the beginning and end of 
sessions. In addition, parents/caregivers are invited to make a time to
chat at more length to the teacher about their child’s progress and share 
relevant information. 
We value any opportunity to share about your child and his or her 
experiences as we believe strongly, in connecting school and family in a 
partnership that promotes strong beginnings for all children.

What can families do to 
help their child/children?
Some great ways to help your child to be 
successful at preschool and school are to:

•  read aloud to your child as  
often as you can

•  share conversations and show  
interest in his/her play and ideas

•  support regular attendance at preschool
•  encourage the practice of self help skills 

and developing independence
•  share your knowledge and understanding 

of your child with educators
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